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St. Oswald’s Catholic Primary School 
EYFS Assessment and Record keeping Policy 

 

Mission Statement  

Together with Jesus,  

we will learn and Grow in Faith. 

In St. Oswald’s Catholic Primary School it is our belief that all children accessing our setting 

should be kept happy and safe and receive a unique experience where they feel valued and 

respected. The Catholic ethos is central to all that we do in school and our vision for loving, 

learning and growing in faith is paramount to all that we do. 

 
The Early Years Foundation curriculum states: 

 Practitioners need to observe children and respond appropriately to help them make 

progress. 

 They need to make systematic observations and assessments for each child’s 

achievements, interests and learning styles.’ 

 Use these observations and assessments to identify learning priorities and plan 

relevant and motivating learning experiences. 

 Match their observations to the expectation of the early learning goals. 

 

 
In St Oswald’s Catholic Primary School we believe that our curriculum and learning 

environment should inspire and challenge all children and prepare them to be lifelong 

learners.  

Planning and provision should give the opportunity to explore choice and provide new 

opportunities. In our setting all planning and provision is based on our knowledge of the 

needs and interests of our children. Observations of the children form the basis of our 

knowledge and are used to unlock each child’s potential, allowing us to plan activities and 

resources to link with their interests.  

 

This policy should give clarity to assessment & record keeping in EYFS 
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Expected Standards for the end of Foundation Stage are; 

Nursery  

30-50 months In line with ARE (Age Related Expectations)  

22-36 months Below ARE  

Any other lower age band below Significantly below ARE 

 

Reception 

40-60 months In line with ARE (Age Related Expectations) 

30-50 months Below ARE 

Any other lower age band below Significantly below ARE 

 
 General principles are that: 
 

 Assessment, planning, record keeping and evaluation are part of a continuing cycle 

involving the whole team. 

 Assessment is observation based. Records will be kept of achievement which will be 

unique to the individual child. 

 Planning should be outcome driven from observations to support the provision of the 

best possible learning opportunities for each child. 

 Evaluations of observations/planning/next steps will take place daily, weekly and 

termly. 

 
We aim to: 
 

 Collect evidence-based observations covering the 3 prime areas of learning and 4 

specific areas of learning.  

 These may be: 

-short statements recorded on Ipad’s, post-it notes, planning sheets, extended 

observations and children’s work. 

-unplanned observations taken by all staff throughout session time 

-group/focused activity observation (if applicable) 

-meeting notes from other agencies/professionals/parents 
5 minute observation sheets for area coverage completed four times a year. 

 

 
 We use annotations to record achievement and next steps for learning.  

 The majority of these annotations/observations are stored on our 2simple-IPad 

program as a central evidence bank.  

 We aim to ensure that all adults who see anything of note that a child does or 

demonstrates will endeavour to record the information as soon as possible after 

working with the children or pass it on to the appropriate person for recording asap. 

 We hold formal parent consultation meetings in the year to discuss progress and share 

next steps for learning. 

 We acknowledge that much valuable informal discussion takes place between staff 

members and this is essential for moderation of decisions.  
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We use these observations for formative assessment to: 
 

 Get to know our children as individuals, building up an accurate picture over time. 

 Inform judgements made against developmental descriptors and the Early Learning 

Goals, which are then recorded on our tracking documentation to track achievements 

made each term. 

 Ensure that we provide appropriate next steps for children’s learning and 

development. 

 Share children’s learning with them and their families. 

 Share children’s learning with team members and other professionals. 

 Understand how children learn best. 

 Group children for particular activities to develop particular skills and individual 

strengths.  

 
Expectations for observations: 
 

 The close monitoring and daily updating of the 2simple app will ensure that all 

children have an equal balance of evidence across all areas of learning, providing a 

strong base for professional dialogue.  

 Teachers need to make sure they complete enough observations to support their 

knowledge of individual children and groups.  

 In order to maximise learning experiences all staff working in EYFS must be included 

in the observational process and each class has 2 Ipads for this purpose. 

 Only one member of the class team will use an IPad at any one time for planned 

observations, so adult-child engagement opportunities are maximised. 

 Evidence recorded on Ipads should be kept brief (not a narrative) and highlight key 

learning that has taken place.  

  Observations will be used to support the identification of target groups/gaps in areas 

of learning and individual needs. 

 Complete at least one long observation per child per term, this must be linked to 

learning outcomes and contain next steps for learning. 

 This long observation will have a focus on ‘the characteristics of effective learning’. 

 Long observations will be shared with parents/carers and include a photograph with 

the child’s comments. 

 Next steps for learning need to be shared with class teachers and the year group team 

during planning meetings. 

 
Learning journeys 
 
Our learning journeys are primarily for parents, they provide a story of their child’s 

development and achievement throughout their time in our EYFS setting. Learning journeys 

can be used as a tool for teaching staff to share with parents and as an evidence trail for 

professional dialogues. We encourage parents/carers to share observations of their child’s 

learning from home to form part of their learning journey. 
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Learning journeys will include: 
 

 2 pieces of evidence of children’s work which has been dated and annotated per half 

term. 

 Long observations (one per term). 

 Positive comments in parent friendly language 

 ‘All about me’ sheets from home 

 ‘WOW ‘ moment sheets from home 

 Teddy target sheets (dated and evaluated) 

 
 
Monitoring and moderation  
 

 Planning must be based on the knowledge and interests of the children.  

 Regular monitoring will take place in order to move learning forward and enhance 

children’s learning.  

 Moderation and sharing of evidence must involve all staff including TAs and Early 

Years Practitioners and take place on a weekly basis with some children’s 

assessments being discussed weekly. Judgements of progress against the EYFS are 

made and agreed by all staff. 

 Moderation notes should be recorded by EYFS lead 

 EYFS key stage moderation will take place at the end of each half term to discuss 

pupil progress and consistency. 

 Staff will need to bring evidence of age/stage of development related to the area of 

learning/focus for discussion and moderation. This will support the professional 

dialogue relating to individual children. 

 

Assessment  
 
We aim to: 
 

 Assess daily, weekly and termly to inform short and long term planning. 

 Modify learning opportunities and supplement resources as a result of assessment 

outcomes. 

 Monitor the progress of whole groups, targeted children and individuals. 

 Identify additional learning needs. 

 Ensure children are challenged 

 Ensure appropriate provision and effectiveness of resources. 

 Ensure we are offering and broad and balanced curriculum. 

 Generate reliable data which can identify progress of individuals and groups. 

 Inform parents of progress (sharing learning journeys, parent consultations). 

 
Data 
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Age/stage bands are transferred on to class lists at assessment points in the year and are 

entered onto our whole school data system for analysis and reporting. Class teachers are 

responsible for analysis of individuals and groups for discussion at pupil progress meetings.  

 
Cohort Data analysis 
 
Will be used to inform school development plan priorities for EYFS and for information 

about school standards and achievement and for Inspection purposes. 

 
End of year reports 
 
Reports following school format are written for all children in our Nursery and Reception 

classes. 

 
Information sharing with other settings 
 
 Information from other settings, parent information and information from professionals will 

all feed into our entry assessment and records over the time that the child is on roll. This will 

build a picture of each child’s development. Relative, summative information will be passed 

on to receiving schools/settings. 

 

 
Agreed by governors October 2018  
Review: September 2019  
  
 


